EDINBURGH INTERNATIONAL SCIENCE FESTIVAL

SCIENCE EVENTS DEVELOPER

JOB DESCRIPTION
	1. JOB IDENTIFICATION

	Job Title: Science Events Developer
Responsible to : Festival Director



	2.  JOB PURPOSE

	To create world class workshops, shows and interactive exhibitions that engage school children and the general public with the subjects of science and technology. 

To help train science communicators to deliver workshops, shows and exhibitions.
To personally act as a science communicator to lead the delivery of popular science engagement events.




	3. DIMENSIONS

	The role is to include:
· The research of around six new ideas for prospective events, with a particular emphasis on the life sciences, as part of the Science Festival’s programming plans.
· The creation of pitch documents that describe prospective events, these to be used to show to sponsors and funders.
· The development of three new activities per annum, taking then to finished product.
· The provision of training for science communicator staff and operational support at key events such as the Edinburgh International Science Festival, Generation Science (our schools outreach activity) and other international events.


	4.  ORGANISATIONAL POSITION

	You would work for the Festival Director as one of a small group of event developers. It is probable that as the level of activity in event development increases this structure will be reviewed.
You would work hand in hand with an events project manager who would deal with aspects of the event procurement and delivery process. 
Edinburgh International Science Festival has a permanent team of fifteen. It routinely works with freelancers and it is normal that nearer twenty to twenty five people are engaged within the office at any one time.

Up to 150 temporary staff are hired at peak times.




	5.   KEY RESULT AREAS

	· To research, devise and develop new events that are of a world class quality in terms of their levels of engagement for the users
· To create the events on time and on budget
· To ensure that events and the delivery of them are safe and meet all legal requirements



	6.  MAIN TASKS

	Tasks
· Devise new shows, workshops and interactive exhibitions for all areas of the business

· Create scripts, teachers notes, training programme as appropriate for new activities
· Working with the Development Team create fundraising proposals for new events

· Revise scripts for existing events

· Revise science notes for existing events

· Revise teachers notes for existing events

· Oversee and  undertake aspects of the science training of Generation Science team 
· Oversee and undertake aspects the science training of Festival team leaders
· Help to ensure that all other communicators employed have sufficient science training, undertaking this when necessary

· Oversee the recruitment and supervision of Generation Science event directors and Directors of other events as appropriate
· Assist with interviews for science communication staff for Festival and other events
· Supervise and quality check rehearsals for Generation Science 
· Review and feedback on festival and other events
· Work with Production Manager on props and consumables for new and existing events
· Ensure all events conform to health and safety regulations

· Manage project budgets

· Attend team meetings

· Input to annual objective setting

· Be responsible for creating own personal development plan



	7.  COMMUNICATIONS AND RELATIONSHIPS

	Should list external and internal people organisations you need to deal with to deliver your objectives
Internal: all staff but in particular Festival Director, Generation Science Manager, Production Manager, Development Manager, other event development and production staff (either permanent or temporary) and all science communicators.

External: staff in other science based organisations, 



	8.  KNOWLEDGE, TRAINING, EXPERIENCE and TECHNICAL SKILLS REQUIRED 

	At entry:
Degree in a life science subject

A post graduate qualification in science communication
Substantial event development experience with some frontline science communication work
Knowledge of the science engagement network in the UK
At maturity: eg
Ability to identify and develop appropriate events with minimum supervision



END
