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Job Description and person specification

Job Title: Fundraising Manager ( Maternity Cover, fixed term contract until mid April 2013)
Reports to: Business Director 

Salary: £30,000 - £32,000 dependent on experience
Background:

Edinburgh International Science Festival, founded in 1989, is an educational charity that encourages people of all ages and backgrounds to discover the wonder of the world around them. We are best known for organising Edinburgh’s annual Science Festival – the world’s first celebration of science and technology, and still one of Europe’s largest. The two-week event places emphasis on giving our audiences amazing experiences that are inspiring and confidence-building, but we are also committed to communicating the excitement and benefits of science in innovative and engaging ways throughout the year, and to bringing science to life with Generation Science, our schools touring programme. In November 2011 we were the principal programming partner of the inaugural Abu Dhabi science festival, taking 20 of our events and 50 of our science communicators to share our magic with 100,000 local visitors.
Our mission is to inspire, encourage and challenge people of all ages and backgrounds to explore and understand the world around them – and to communicate the educational, social and economic benefits of science and technology.
Our aims

To achieve our mission, we will:

· Run an extraordinary festival with wide public appeal that sets the international standard for science engagement.

· Improve the teaching of science in Scottish primary schools and support teachers to deliver the curriculum.

· Be innovators in science communication at all levels.

As we strive to achieve these aims, we will also:

· Continually support the development of our team.

· Deliver our activities in a way that is financially sustainable.

· Ensure we minimise any adverse impact of our activities on the environment 

Edinburgh Science Foundation is the charitable company which our supports our activities and we have two trading companies: Edinburgh International Science Festival and Edinburgh Science Festival Ventures.

Our income is generated from three principal sources:

Central funding : City of Edinburgh Council and Scottish Government

Earned income: festival box office and school sales, hires, advertising and participation fees

Sponsorship, Trusts and Donations

Our income in 2010/11 (ending 31 July) was £1.5m with sponsorship, trusts and donations comprising almost half of this.
Person Description:

The candidate will be an enthusiastic, self motivated individual who has already proved their ability to think creatively about fundraising strategy. You will have a significant track record of raising large funds from a wide variety of sources. You will be ready and able to take full responsibility for the fundraising activity in the organisation including managing the small team. You will be passionate about the aims of the science festival and should be aware of the current educational, scientific and technological issues that we address. Knowledge of the businesses operating in this sector and the individuals driving it would be a distinct advantage.  Our Fundraising Manager will need to work creatively with the Festival Director to shape events to be attractive to funders. You will need to be highly organised and able to develop our fundraising database. We need someone extraordinary!
The Role:

The opportunity has arisen as our current Fundraising Manager will be on maternity leave from June 2012 to March 2013. We wish to appoint this post early for a number of reasons:

· To ensure a good handover period

· To give the new post holder the opportunity to experience the festival ( 30 March to 15 April 2012)

· To have additional senior fundraising resource in order to advance the fundraising timetable for the organisation
· To give us the best opportunity to meet our challenging fundraising targets

 It offers the chance to contribute to the development of one of the main Edinburgh Festivals and one of the most significant science festivals in Europe. It offers an opportunity for an ambitious and energetic individual to make a massive impact enabling the science festival to develop and present ambitious projects.  The full role profile follows:

Job Purpose: 

To raise funds for Edinburgh International Science Festival, its education programme and other activities as appropriate from corporate sponsors, trusts, individual and corporate donors and other funding bodies as necessary. To work closely with Festival Director on new creative projects in order to align new projects with potential sources of funding.  To manage the Fundraising Team and other colleagues’ input into fundraising process. To act as an ambassador for the organisation in order to build strong relationships with a wide network of funders.

Dimensions:

· Responsible for overall fundraising income target of >£725k ( 2011/12)
· Work closely with other members of the EISF team including Festival Director, Business Director, Festival Manager, Generation Science Manager, Finance Manager and Marketing Manager. 

· Oversee account management of >30 funding partners

· Line management of the fundraising team – 3 people
· To manage fundraising cost budget of c. £10k
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Main Tasks:

Strategy and planning

· Working with the current Fundraising Manager and Directors to devise high-level fundraising strategy for the organisation, including the corporate sector, trusts, public funders, research councils, Arts and Business and others

· To devise and implement year round fundraising plan of activity with clear and manageable deadlines

· To input into setting of fundraising targets and to regularly report on progress
· To work with Festival Director, Business Director, Festival Manager, Generation Science Manager and other colleagues to identify projects to seek funding for and manage their involvement in the process as necessary

· To create and oversee the work plan for the fundraising team with clear deadlines and agreed targets

· To define products, benefits, features and prices of funding partnerships, agreeing the portfolio of sponsorship benefits with Marketing Manager, Festival Manager, Generation Science Manager and others as necessary

· To attend regular EISF Board and Management Meetings

Implementation

· To research, identify and target prospective funders in line with the agreed strategy, with a particular focus on the corporate sector

· To evaluate each funding partner relationship and devise individual plan in order to improve satisfaction and strengthen commitment to organisation 

· Manage regular communications to existing and prospective funders

· Work with senior management, Board members and other stakeholders in order to facilitate introductions with prospective funders

· To set up meetings with prospective funders during the Science Festival and Generation Science tour in order for them to experience the organisation’s work

Delivery and evaluation

· To oversee delivery of all contracts by fundraising team ( and other staff members where necessary) to ensure all funding agreements fulfilled

· To input into the creation and delivery of hospitality events to ensure funders needs are met 

· To oversee reporting to all partners 

· To evaluate all funding partner relationships, involving colleagues in the process as necessary, to identify areas for improvement

· To work with Marketing Manager, Production Team, PR Manager and other colleagues/temporary or project staff in order to deliver funding partner benefits

Administration

· To keep accurate records of all prospective and existing funders

· To ensure all funding partners have contracts 

· To ensure all invoicing records are kept up to date and oversee invoicing procedure with Finance Manager
· To manage and develop the central database system
· To manage the fundraising budget

Advocacy and relationship building

· To build strong relationships with individual funding partners involving senior management, Board members and other stakeholders to strengthen relationships at a high level

· To represent Edinburgh International Science Festival at external events and host funding partners in a variety of situations

· To attend appropriate conferences and seminars in order to strengthen relationships within the business and fundraising community
· To attend networking events to build new contacts for and reputation of the organisation
· To represent EISF at Fundraising and Partnership working group of Festivals Edinburgh

Communications and Relationships
· All Funding Partners and some Festival programme and venue partners

· EISF staff (Director / Business Director / General Manager of Festival / Marketing Manager / Generation Science Manager /  Festival Administrator)

· Temporary members of staff e.g. Production and creative team, Festival Box Office team

· Other Edinburgh Festivals
 Knowledge, Training, Experience and Technical Skills Required
· Significant experience working in sales or fundraising environment

· Strong record of securing funds from the corporate sector 

· Experience of devising and implementing fundraising strategy

· Knowledge of trusts, research councils, public sector funders and individual giving 

· Excellent knowledge of business world and UK fundraising sector

· Ability to work to a high standard under pressure to ensure deadlines and targets met

· Excellent interpersonal, influencing and negotiating skills
· Experience of managing and developing fundraising databases

· Experience of managing budgets

· Experience of managing others

· Strong administrative and word processing skills, proficient in all Microsoft Office packages, including Excel and familiar with preparing PowerPoint presentations

· Good writing, editing skills and presentation skills 

· Interest in science and education desirable 

There is holiday entitlement of 20 days plus 10 public holidays.
Please send a cv and covering letter demonstrating your abilities and outlining how your skills and experience meet the requirements of the job to:

nicola@scifest.co.uk 

Suite 1, Mitchell House

5 Mitchell Street

Edinburgh EH6 7BD

The deadline for applications is 9am Monday 20th February and interviews will take place on Friday 24th February
Enquiries about the vacancy can be directed to Fiona Logue, Business Director fiona@scifest.co.uk  or on 0131 553 0324.

