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EDINBURGH SCIENCE  

Job Description 
 

JOB IDENTIFICATION 

Job title: Head of Learning  

Responsible to: Chief Executive  

Last Update: May 2021 

 

JOB PURPOSE 

Edinburgh Science produces a wide variety of events aimed at engaging audiences of all ages 

with science. Alongside the CEO and Festival & Creative Director, this senior role will lead the 

development and delivery of events for young people in the classroom, at events run for 

schools and at science festivals where young people are visiting with their families.  

 

Working with the Creative, Production and other teams within the organisation this person will 

lead on the creation of effective, world-class family content that maintains Edinburgh Science’s 

position as a world leader in programming for young people. This remit includes Generation 

Science, Careers Hive, our Community Engagement Programmes and on aspects of family 

Science Festival content. 

 

As a member of the Senior Management Team (SMT) this person will help set the direction of 

the organisation in terms of its Learning projects and contribute to its effective management. 

 

KEY RESULT AREAS 

• Oversight of the devising and delivery of new content for: 

- Generation Science, Careers Hive and our Community Programmes (in consultation 

with the CEO and Learning Programme Manager). 

- Family events at Edinburgh Science Festival that we are wholly responsible for 

creating and staging (in consultation with the Festival & Creative Director and 

Festival Programme Manager). 

- Family and educational events as part of Worldwide and other commercial projects 

such as the Abu Dhabi Science Festival (in consultation with the CEO and Director of 

Worldwide). 

- Leading and supporting on the recruitment, training and support of science 

communicators delivering family and schools content. This includes management of 

our science engagement Skills and Training Programmes (and staff) which we offer 

to our own staff and our sector. 
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MAIN TASKS 

Organisational Strategy and Operations: 

• As a member of the SMT, contribute to the strategy and operational management of 

Edinburgh Science. 

• Prepare Board and other stakeholder reports and attend Board meetings. 

• In conjunction with CEO and Directors, develop a learning strategy. 

• Build the capacity for Learning provision through strong partnership management and  

internal and external influencing. 

• Develop and manage strategic partnerships with partner organisations, statutory 

bodies, education bodies and key stakeholders - Partners, Sponsors and funders such as 

Trusts, Corporate Sponsors. 

• Contribute to policy development in a number of strategic areas including Learning, 

Access, Safeguarding.  

 

Delivery of key projects: 

• Take overall creative responsibility for the content of Careers Hive, our careers fair for 

S1-S3, Generation Science, our schools touring project, and our Community Engagement 

Programmes.  

o In partnership with the Senior Management Team (SMT), setting main objectives 

for the year agreeing new content, project scope, timeline and budget.  

o Agreeing dates, scale, locations. This work is substantially supported by the 

project management team/wider organisation. This involves meeting the 

headline delivery targets for users and geographic reach. 

• Alongside the Festival & Creative Director and Festival Programme Manager, to lead on 

the development and delivery of suitable family content for the Edinburgh Science 

Festival. 

o Agreeing dates, scale, locations with SMT. This is to be done alongside the many 

teams that work on the Festival principally the Marcoms, Development, Creative 

and Production teams who deliver much of this work.  

• In consultation with the CEO and Director of Worldwide take overall creative 

responsibility for the creation of content for commercial work aimed at young people. 

This will be done in close partnership with the Worldwide, Creative and Development 

teams amongst others who identify and win this work. 

 

Championing event development for young people: 

• Sustain and disseminate knowledge of the latest techniques and approaches used for 

creating events for young people.   
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• Support internal staff to improve their skills and introduce the most useful facets to the 

organisation in a planned way.  

• Innovate new valuable approaches in conjunction with other Edinburgh Science staff. 

• Lead the process of proposing new event ideas for young people to meet the needs of 

stakeholders, clients and audiences as they arise, this done in close partnership with all 

relevant teams. 

• Lead the development, delivery and evaluation of new events for young people, 

ensuring they meet agreed standards. 

• Lead the training team to ensure the staff delivering events for young people are 

prepared and supported. 

• Travel to events, including overseas, to see our events in use and ensure their correct 

delivery, meet with users and so understand how we can improve. 

• With the project management team ensure the workflow for the creation and delivery 

of events for young people is planned. 

 

Management: 

• Line management of Skills and Training Manager and mentoring of other Creative Team 

members on content for young people. 

• Line management of temporary staff working on learning related projects 

• Monitor and quality control the Learning programmes to ensure events are delivering 

learning outcomes 

• Overall budget holder for the Learning department; ensuring it achieves financial 

objectives. 

• Work closely with the Development Department to ensure the learning 

programme/projects are funded. 

• contribute to funding applications and reports, and meet supporters and potential 

funders; 

• Work with marketing and communications colleagues to define target audiences for the  

Programmes/projects and develop marketing plans to reach them; 

• Work with CEO and Directors to continuously improve the overall visitor experience  

and especially for learning audiences or those with access needs; 

• Prepare regular reports and updates for colleagues, senior management, partners and  

Trustees 

• Attend regular Management team meetings. 
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COMMUNICATIONS AND RELATIONSHIPS 

Internal:   

• Across all the internal teams 

 

External: 

• Funders, supporters and clients to pitch ideas, deliver events and report back. This is 

done with the Development and Worldwide Teams. 

• Scottish educational authorities and other relevant bodies such as Education Scotland to 

ensure we retain the partnerships we need to deliver our programmes effectively. 

• Other science event providers e.g. science centres. 

• Head teachers and individual teachers. 

• Science Advisors, Cultural Coordinators and Quality Improvement Officers. 

• Content partners we work with whilst devising content, this may include research 

centres or other charities. 

• Venue partners. 

 

KNOWLEDGE AND EXPERIENCE, QUALIFICATIONS, TRAINING AND SKILLS 

Essential: 

• Educated to degree level or equivalent with a knowledge of at least one area of Science 

or Technology to degree level (STEM) 

• Considerable experience of programming and science engagement, including delivery of 

live events 

• The ability to manage the creation and delivery of engaging hands-on events themed 

around science and technology for young people in classroom and Festival settings.  This 

is to include the generation of content ideas. To do this to a world class standard. 

• An understanding of relevant pedagogy and evaluation of activities to establish their 

effectiveness. 

• Demonstrable previous experience of motivating and managing direct reports. 

• Proven experience of working collaboratively  

• Demonstrable knowledge and experience of financial processes including budgeting 

• Ability to integrate well into a team and build relationships well with senior colleagues. 

• Ability to positively influence people at a variety of levels; both internally and externally 

and manage cross-functional teams  

• Excellent communication and presentation skills to a wide range of external audiences 

and stakeholders. 

• Highly organised, ability to multi-task  

• Strong administrative and IT skills- experienced in the use of Microsoft Office 

applications.  
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• Reporting on your work to stakeholders and boards. 

• A willingness to work in a hands-on capacity when required. 

 

Desirable: 

• An understanding of modern digital techniques for enhancing events. 

• Experience of Public speaking. 

• An understanding of event access, health and safety and safeguarding of young people. 

 

OTHER CONDITIONS 

The role will involve some travelling including to overseas projects including to the Middle East. 

It may include unsocial hours during or approaching periods of event delivery. 

 

Edinburgh Science is committed to ensuring that:  

• We are an exemplar organisation in the way we embrace environmental sustainability. 

To achieve this, it is the responsibility of all staff to minimise the environmental impact 

of their day-to-day activities and adhere to Edinburgh’s policies on sustainability, waste, 

resource usage and carbon reduction.  

• We uphold the principles of equality, fairness & diversity.  

• We all work within a safe environment and adhere to good standards of health & safety.  

• All information is protected and managed appropriately. 

 

FURTHER INFORMATION 

These are links to the latest Generation Science, Careers Hive and Edinburgh Science Festival 

programmes. 

 

Generation Science  

https://www.sciencefestival.co.uk/generation-science  

 

Careers Hive 

https://www.sciencefestival.co.uk/careershive 

 

Edinburgh Science Festival 

https://www.sciencefestival.co.uk/festival  

 

Please note our 2021 programmes have been dramatically altered by Covid restrictions.  

 

https://www.sciencefestival.co.uk/generation-science
https://www.sciencefestival.co.uk/careershive
https://www.sciencefestival.co.uk/festival

