
EDINBURGH SCIENCE  

Job Description 
 

JOB IDENTIFICATION  

Job title: Community Engagement Manager  

Responsible to: Head of Learning  

Duration/hours: 1-year fixed term contract (contract funding extension anticipated) 

Hours: 0.4FTE/ 14 hours p/w (flexible/hybrid working) 

Last Update: June 2022  

 

OVERALL PURPOSE  

At the core of our work is the belief that science and technology connect us – as individuals, disciplines and 

societies – and can help us exchange ideas, solve the environmental, economic and health challenges of the 

21st Century and help shape and secure a collaborative, creative and sustainable future.  

Edinburgh Science is developing and expanding the activity that it deliveries within communities around 

Edinburgh city and beyond. Our current focus is on communities less engaged and involved in our programmes 

or that experience barriers to access. 

The Community Engagement Manager is a new post within the organisation that has been created to grow and 

expand our commitment to deliver meaningful activities for a range of communities around the city including 

family groups, teen groups and young adults. The organisation has a number of activities, events and 

relationships which already exist with and for communities. This new post will champion and drive activity 

throughout the year to create a broader, more cohesive and joined up experience for communities to engage 

with Edinburgh Science.  

Driven by your desire for inclusion of under-represented groups across the city, you are passionate about 

public engagement and science communication in this sector and supporting the organisation’s ambition to 

increase and improve its offering and contact with community groups across all projects. 

This role provides an exciting opportunity to join a fast growing, dynamic company. This role is currently 

offered as an initial fixed term, 1-year contract, due to funding.  A funding and contract extension is 

anticipated beyond this 1-year term.  

KEY RESULT AREAS  

• Develop, deliver and manage a year-round programme of community engagement activity across the 

breadth of Edinburgh Science’s year-round projects. 

• Establish a system of evaluation and reporting for the programmes for the Senior Management Team 

and external funders.  

 

 

 

 



MAIN TASKS  

Design and Develop  

• Identify, curate, and/or support the development of activities for community groups in response to the 

needs of the groups, using a mixture of existing content, adapted existing content and new content.  

• Identify, develop and nurture existing and new relationships with community hubs across the city, 

following an existing strategy for expansion.  

• Work collaboratively with colleagues to identify opportunities within existing projects to offer 

meaningful experiences and activities for communities. 

• Develop and maintain effective relationships and partnerships with key players involved in community 

engagement and participation across the city.   

 

Delivery and co-ordination  

• In conjunction with projects across the year and the opportunities and timelines within communities, 

manage, curate and deliver a suite of activities to groups across the city. 

• Where appropriate and in conjunction with HR oversight, recruit and manage staff to deliver said 

activities.  

• Oversee and manage the administration aspects of the activities, including where required, venue 

bookings, logistics of travel etc.  

• Maintain an accurate database of community groups, contacts and preferred requirements and needs.  

  

Quality and Evaluation  

• Monitor and evaluate programmes and results, developing clear and deliverable objectives that ensure 

KPI reporting.  

• Estimate annual costs and manage delivery budgets.  

• Champion and promote community engagement activity work both internally and externally.  

• Work with the Development team to assist in writing funding applications and bids to further support 

the programmes.  

• Produce and distribute reports on performance.  

• Recommend improvements or refinements to the delivery and management of the programmes.  

 

COMMUNICATIONS AND RELATIONSHIPS  

Internal:  

• Across all the internal teams  

External:  

• Community hubs 

• Stakeholders in community engagement, arts, community and cultural settings  

 

SPECIFIC KNOWLEDGE AND EXPERIENCE, QUALIFICATIONS, TRAINING AND SKILLS  

• Qualified to a degree level or with strong equivalent experience, and with a knowledge of at least one 

area of Science, Technology, Engineering, Mathematics (STEM) 

•  Demonstrable experience working with and building relationships with community and 

disengaged/disadvantaged groups  



• An understanding of the barriers which effect the participation of groups to Science based activities, 

both as part of the festival and as part of our schools programme 

• Experience and knowledge of delivering interactive, hands-on activities with a range of audiences 

• Experience of managing or co-ordinating multiple projects and confidence in budget management 

• Experience of initiating new project developments and/or ideas 

• Experience of working within a complex environment and managing the demands of multiple 

stakeholders  

• Proven organisational and collaboration skills 

• Highly developed verbal and written communication skills  

• Excellent networking and stakeholder management skills 

• Ability to work as part of a small team and work unsupervised 

• Strong administrative and IT skills – experienced in the use of Microsoft Office applications 

• Hard-working and personable with a can-do attitude, who enjoys working in a small team and can also 

work independently 

• An understanding of, and commitment to, diversity and inclusion, and climate responsibility 

Desirable: 

• A good understanding and knowledge of Edinburgh Science’s activities and ethos 

• Experience in engaging community groups specifically with STEM based festival and cultural activities 

• Experience of community learning activities 

• An understanding of event access, health and safety and child protection and safeguarding practice 

• Knowledge and contacts within the youth and community work sector in Scotland 

• A driving licence 

 

OTHER CONDITIONS  

Edinburgh Science is committed to ensuring that:  

• We are an exemplar organisation in the way we embrace environmental sustainability. To achieve this, 

it is the responsibility of all staff to minimise the environmental impact of their day-to-day activities 

and adhere to Edinburgh’s policies on sustainability, waste, resource usage and carbon reduction.  

• We uphold the principles of equality, fairness & diversity.  

• We all work within a safe environment and adhere to good standards of health & safety.  

• All information is protected and managed appropriately.  

 


