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EDINBURGH SCIENCE  

Job Description 
 

JOB IDENTIFICATION 

Job title: Events Developer  

Responsible to: Programme Manager, Creative 

Last Update: June 2022 

 

JOB PURPOSE 

Working across our portfolio of events, the post holder will support the organisation in the 

creation and delivery of a vibrant and varied programme of world-class science activities –

including workshops, shows, interactive exhibitions and events – that engage a range of 

audiences with science, technology, engineering and maths.   

 

KEY RESULT AREAS 

• To ensure the delivery of best-practice science communication across all organisational 

activities 

• To research, devise and develop new science events and activities of a world-class 

quality in terms of their levels of engagement for the users 

• To regularly review/evaluate, update and improve the content of existing activities to 

ensure delivery of best-practice science communication 

  

MAIN TASKS 

Event creation/development (new products and programmes):  

• Research areas of science/technology relevant to new event ideas 

• Devise and develop new science events and activities across all areas of the 

organisation’s business – Festival, Learning and Worldwide  

• Test concepts for new events/activities  

• Devise or manage the creation of relevant supporting materials – e.g. scripts, teachers’ 

notes, training programmes, etc 

• Identify, liaise with and manage relationships with relevant speakers, participants 

and/or partners  

• Work on props/consumables/production needs for new and existing events 

• Create pitch documents describing prospective events for use with sponsors/funders 

and input into funding proposals 

• Input into relevant marketing/communications-focused material  

 

Event revision (existing products and programmes): 

• Adapt products for relevant audiences/markets as required 
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• Review and revise existing events and event support materials – e.g. scripts, science 

notes, teachers notes, etc 

 

Event/project management: 

• Project manage the event development process from inception to delivery, including all 

relevant administration 

• Produce project support material including timelines, agendas and event descriptors 

• Identify production/staffing/other needs for all events and liaise with the Festival team 

to ensure all events run smoothly 

• Liaise with colleagues to share resources and best manage diverse workloads 

• Manage relationships with all third parties ensuring contracts and agreements are 

adequately completed 

• Manage relevant small budgets and ensure delivery of projects on time and on budget 

• Maintain databases including contact information, project schedules, etc 

 

Event delivery: 

• Manage individual events/activities as required, to ensure the ensuring the smooth 

running of events 

• Act as a Science Communicator to lead the delivery of popular science engagement 

events 

 

Training and quality control: 

• Take a role in the development and delivery of relevant science training programmes 

and activities 

• Supervise and quality-check rehearsals and event delivery and provide relevant 

reviews/feedback 

• Undertake or commission relevant evaluation of events for internal quality control and 

external reporting purposes 

• Assist with/input into recruitment of necessary staff – e.g. Science Communicators, 

Show Directors  

 

COMMUNICATIONS AND RELATIONSHIPS 

Internal:  

All staff but in particular: Festival & Creative Director, Creative team, Production team, 

Development team and temporary staff including Science Communicators 

External:  

Staff in other science-based organisations, speakers, partner organisations and suppliers 
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KNOWLEDGE AND EXPERIENCE, QUALIFICATIONS, TRAINING AND SKILLS 

Essential: 

• Degree in a science subject 

• Familiarity with/knowledge of science engagement networks and landscape 

• Previous demonstrable experience of identifying and developing appropriate events 

through to delivery independently 

• Confidence in liaising with a wide range of stakeholders 

• Excellent communication and organisational skills  

• Excellent problem solving and creative thinking skills  

• Team player accustomed to working collaboratively while taking initiative and being 

proactive in all areas of work 

 

Desirable: 

• Post-graduate experience in a science subject 

• Two years experience in events development/programming  

• Qualification/training in science communication 

 

OTHER CONDITIONS 

Edinburgh Science is committed to ensuring that:  

• We are an exemplar organisation in the way we embrace environmental sustainability. 

• To achieve this, it is the responsibility of all staff to minimise the environmental impact 
of their day-to-day activities and adhere to Edinburgh’s policies on sustainability, waste, 
resource usage and carbon reduction.  

• We uphold the principles of equality, fairness & diversity.  

• We all work within a safe environment and adhere to good standards of health & safety.  

• All information is protected and managed appropriately. 
 

FURTHER INFORMATION 

Edinburgh Science has a permanent team of approximately 25 and routinely works with 

freelancers on a project-specific basis. In addition, the organisation hires approximately 150 

temporary staff at peak times. Working as part of the organisation’s Creative team, you report 

directly to a Programme Manager and will work with other Festival teams as required. Where 

necessary/relevant, you will work hand-in-hand with additional staff to deal with aspects of the 

event procurement and delivery process.   


